BAN HUONG DAN HOAN THANH HO SO
<I1> CHU Y KHI LAM HO SC

(Cht ¥ 1): Ngoai nhitng ho so duoc viét bing tiéng nhat thi nhitng hd so khac phai
duoc dich thuét bﬁng tiéng nhdt . Va nguoi dich phai viét vao mot ban co tén va sd
dién thoai ,chirc vu.(Trong truong hop nho nha trudng dich thuét, thi chi phi dich
thudt 1a 20.000 yén nhét)

(Chn ¥ 2): Toan bd hd so phai viét bang bt bi mau den (khong duoc ding bang
bt mau xanh) khong dugc tiy xoa

(Chu ¥ 3): Ho so chi ¢6 hiéu hc trong ba thang . Vi cuc xuét nhép canh chi xét hd
so trong vao ba thang d6i véi viée xin tu cach luu tra

(Chu v 4): Tudi phai dwoc viét diy di,chinh xac. S6 dién thoai phai viét ca ma
vimg, trudng hop co6 sd dién thoai di dong thi cling phai viét .
(Chia y 5): Trong qué khir ma d4 timg xin tw cAch Iuu tr ma khéng duoc , thi nhét

dinh phai xin khai bao : Iy do khéng duoc cip va thoi gian xin cdp.( Néu khong
thong béo thi cuc xuét nhép canh s& khong cip visa tw cach hru tri)

(Cht ¥ 6): Nhitng hd so cén phai ndp thi toan bd photo gidy A4.Va khi ndp 1&n cuc
xuét nhap canh thi phai dige xép ngin nip , bé ngang doc , trai phai.

(Chi y 7): Nhitng muc ma khong c6 céu tr 10i thi phai duoc viét 13 “khéng co
gi” Khong durge bé tréng cac dong ,céc trang ma khong viét gi.

(Chi1 ¥ 8): Qué khir da timg dén nhat, thi phai khai bao Néu khong khai bao ma bi
bai 1§,thi s& khong dugce c::“ip visa

(Chu ¥ 9): Trong thoi gian xét tuyén hd so, ma cin phai bd sung thi phai bd sung
ngay.Chinh vi vy, hoc sinh phai ¢6 ging chudn bi ddy du gidy t& can thiét.



(Cht ¥ 10): D ¢6 dwoc nhén gidy db nhép hoc,ma phét hién ra gidy to khong ding
khi xét, thi nha truong s& tude bo hidu luc ciia gidy bao db.

(Chi ¥ 11): Ngoai hoc ba ra, thi nhiing gidy t& ma khong phai ban gbc thi khong
dugc hoan tra

(Cht1 ¥ 12): Khéng dugc nhidm 14n ndi dung gidy to hd so nhap hoc va céc gidy tor
lién quan.

(Cha y 13): Déi véi nhitng quéc gia khong ding con d4u thi phai thay thé bing chir
ky chinh théng.

<2>NOPHO SO :
<I> HO SO HOC SINH PHAI NOP:
1. Hd so nhép hoc ( mau quy dinh 1/2 ~ 2/2 ) phai tu viét.

(2,3 TEN NGUOI ) vé tén ngudi ma khong c6 tén chit han , thi phai viét tén
bing Tiéng Anh, va tén Tiéng Anh phai gidng trong ho chiéu.

( Khoan 5 ) Noi sinh phai duoc viét ddy i dia chi : khu phd , ngd, dudng, thon,
x4, huyén, thanh phé,...

2. S&yéuly lich:

( 1 HOC THUC, 2 NGHE NGHIEP ) khong duoc dé tréng, méa phai dic
khoanh ddy dii. Trudng hop khong di hoc hodc khong di 1am 3 thang tr& 1én thi
phai trinh bay. Trudng hoc hay cong ty, phai khai bao ddy da tén va sb dién
thoai, dia chi cu thé ( ghi lai dia chi cu thé, ngay nhap hoc, va 18 t6t nghiép phai
viét cu thé ). Néu d3 hoc dai hoc thi phai viét ca nganh hoc.

(3 HOC LUYEN TIENG NHAT ) phai viét cu thé dia chi trudmg , s6 dién thoai,
mdt tudn hoc bao nhiéu thoi gian, bao nhiéu tiét.



( 5, phwong phap chi trd phi tam trd ) 1a binh quén 60.000 vén trd 1én

( 6, ngudi chi tra hoc phi ) khong phai chi riéng ban tdng s6 tién tién thu nhap, ma
phai viét chéng nhén thu nhép theo ban chimg minh thu nhép

3. ( Ly do du hoc ) 13 danh muc réit quan trong , néu phai viét cy thé chi tiét muc
dich va dong co dén Nhat. ( va viét cu thé cam gi4c chinh truc cia ban khi chon du
hoc Nhét )

Ly do du hoc s& dugc viét theo miu sau déy:

Pong co khi lya chon du hoc Nhét , muc dich vé vén dé nay.

Sao lai chon Nhat Ban, va dac biét la truong Nhat Ngit OSAKA FRONTIER
va nhitng yéu t6 ndo dé ban lira chon va tai sao by gitr ban lya chon cudc
séng méi va huéng di méi cho minh.

Udc mo vé fuong lai ctia ban sau khi tbt nghiép dai hoc, cao déng,... thi ban
s& nhur thé ndo, & & lai Nhat lam viéc hay 12 tré v& Vist Nam 1am viée, va
ban s€ lam gi, du dinh ra sao.

Bay git ban c6 thyce su c6 du dinh di du hoc khéng 7 Va ban di di hoc va
chudn bi gi cho chinh minh chua ?



4. Bing t6t nghiép cip d6 cudi cing ( hodic bing chimg nhén tét nghiép )

a, Trong treong hop ma khong c6 ban chimg chi t6t nghiép ban gbe, thi phai ndp
ban chiing chi t&t nghiép tam thoi. ( néu 1a nguoi Trung Quéc thi phai ndp ban
théng bao ching nhén ctiia b gido duc )

b, Trong trudng hop ¢ ban chimg nhén t6t nghiép tam thoi, thi phai nép ban
chimg chi tot nghiép tam thoi.

¢, Cén phai twdng trinh ban cac nam hoc & cac cip d6 ( vi du & Trung Qudc thi hoc
sinh tiéu hoc phai hoc 5 ndm )

d, Khi nhép hoc ¢ truong tiéu hoc ma khong dang véi do tudi quy dinh cda bd gido
duc thi ngudi bdo hé phai twong trinh 1y do.

5. Bén chitng minh thanh tich hoc tip & cép d6 cudi ( hoc ba ) Cac nam hoc riéng
biét va ban hién thi thanh tich cac mén hoc va c6 dong diu ctia gido vién bé mén
va cua nha trudng,

a, Pang hoc dai hoc ( hay da nghi gitra chirng } thi phai c6 bang thanh tich cia
truong dai hoc va trudng trung hoc phd thong.

b, Hoc sinh ma nghi giita chiing thi phai c6 ban gidy phép nghi hoc, va c6 ban di
nghi hoc bao 14y, bao nhiéu nam.

6. Ban chimg minh Tiéng Nhit.
a, Niang luc Tiéng Nhat (JLPT), thanh tich N5 tr& 1én.
b, Ban thanh tich thi cir giéng nhw trén:

- Thi kiém dinh Tiéng Nhat thuc dung (J_TEST) cp do F tré 1én
- Thi Tiéng Nhét ( NAT TEST ) N5 tré 1én
- Ky thi gignh cho du hoc sinh ( thanh tich mén Tiéng Nhét)

¢, Gidly chimg nhan d4 hoc Tiéng Nhat tir 150 tiéng trd 18n tai nuwée s6 tai (ban
chirng chi,ban thanh tich cua trudng )

- Khi nop hd so nhit dinh phai viét tdng sb gitr da hoc dén hién tai, tuén hoc
miy thang , ngay hoc méy tiéng
- Nop ban chitng nhén ciia truong ,déng déu va tén ciia ngudi c6 trach nhiém.



- Thanh tich myc (a,b)trong trudng hop khong thi d | thi ciing phai ndp gidy
dr thi va két qua thi.
- To chimg minh (c) thi hay ldy hd so (a,b)cia truedng hoc tiéng Nhat va ndp.
- Trong trudng hop hd so muc (b)khéng twong Gmg v6i cac muc dudi dy thi
c4n phdi ndp cac t& chirng minh sau:
-Gidy a3 N5 tré 1én
-(Niing lyc tiéng Nhit kinh doanh ,(BJT) J5 trd 1én
-(Ky thi danh cho du hoc sinh)100 diém tro 16n

7.Anh 3x4, chup 3 thang gin d4y,khong d6i mfi va chup nita trén than.C6 6 anh
giéng nhau; 1 anh thi dén 1én hd so nhdp hoc, va 6 anh viét tén, sb dién thoai, ngay
thang nim sinh, tén quéc gia vio phia mit sau anh. (Cha y: khong 14y anh giéng
véi cac gidy tor cif)

8 Photo mau ho chiu (chi ngudi c6 ho chibu)
Photo va ndp nhitng trang c6 dén anh va céc to lich str xuét nhdp canh
9. H6 chiéu (muyc nay néi v& ngudi Trung Quéc )

10.Truong hop ngudi ndp don, dang lam vi€c & cac cdng ty thi phai ndp don chimg
minh dang lam vic.
T& chimg minh dang lam viéc:

- Trudng hop 1a nhan vién thi ndp gidy chimg nhan sy nghiép cong vic.
- Trudng hop 12 vién chitc, ngudi kinh doanh thi ndp gidy chimg nhén kinh
doanh.



<II> CUNG CAP TAI LIEU CUA NGUJI CHI TRA KINH PHI:

Ngudi chi tré kinh phi c6 nghta 1a ngudi 1am don dén Hic t6t nghiép ciia hoc sinh
dang ky ndp don. D€ tiép tuc viéc hoc tép ciia hoc sinh thi ban thin ngudi 1am don
khong phai la lam thém &€ chi tra chi phi v sinh hoat cho hoc sinh ma phai thuc
hién hd tro tai chinh thuong xuyén va dinh ky. Dai dién nguoi chi tra tai chinh phéi
¢6 quan hé véi hoe sinh trong vong 3 doi dong ho, dbi véi cac nguyén tic sau:

A, TRUONG HOP NGUOI CHI TRA TAI CHINH PANG O NGOAI NUGC
NHAT RA:

1, Bén thoa thuén ( gidy chi dinh), don thinh c4u ciia hoc sinh dbi véi ngudi chi tra
kinh phi, tu viét tay.

2, Bén chi tra ( gidy chi dinh) , ban viét tay va viét tén clia ngudi chi tra.

a, Ngoai b me ciia ngudi ndp don, trong trudng hop néu 13 ngudi khéac, (anh em,
quan h€ ho hang véi hoc sinh) ma 13 ngudi chiu trach nhiém chi tra chi phi thi phai
ghi gidy t& 16 rang, chi tiét.

b, Phi sinh hoat. Trong trudng hop ngudi chi tra kinh phi muén chuyén tién dén tay
hoc sinh thi hoc sinh phai mé tai khoan ngan hang va iy gidy chuyén tién.

Néu khéng giri chia khoén timg thang duoc thi hiy giri 1 14n theo s6 tién nhit dinh
nao do.

¢, S6 tién hoc phi hiy ghi 1a 670.000 yén. Hang thang phi sinh hoat khoang trén
60.000 yén.

3, Chirng minh s6 du tai khoan ctia ngudri chi tra chi phi.

- Khéa hoc 2 nim, chimg minh sé di khoang 3000.000 yén
- Khoa hoc 1 nim 6 thang s6 du khoang 2200.000 yén

Tong s6 tién khong c6 sy mau thudn véi vide thu nhép hang thang cia ngudi chi
tré chi phi.



4, Ban sao sb ngén hang ( Photo mau, coppy mau phan 3 nim v& trudc)

a, Phai chirmg minh dugc su hinh thanh két qua sé vén dang cé ctia ngudi chi tra
chi phi.

b, Néu c6 giao dich chimg khoan, bat dong san ( thi phai photo mau chi tiét thé
giao dich)

5, Céc ho so bét ky tiét theo:

a, Trudng hop 14 nhan vién cong ty thi phéi chimg minh noi lam viéc, sé nam
cOng tac, vi tri cp béc trong cong ty, tén cong ty, sb dién thoai, dia chi, ...

b, Truomg hop 12 nhan vién kinh doanh, can bd vién chic thi phai ndp gidy
chirng minh dugce cong viée trén.

¢, Trudong hop kinh doanh tir nhén, thi hiy photo mau gidy chimg nhan kinh doanh
6, Chirng minh thu nhép, chimg minh tién thué:
( Pugc ghi téng thu nhap theo nim, nhit dinh phai trong 3 nim trudc)

a, Chimg minh thu nhdp, phét hanh tlr noi lam viéc (biét dugc tong thu nhap theo
nam).

b, Chitng minh ndp thué cia co quan phét hanh thué:

Theo muc (a,b), néu trong truong hop phong thué khong thé phat hanh duoc thi
hay gidi thich ly do.

7, Tai li€u ghi 18 quan hé gifia ngwdi chi tré chi phi va (hoc sinh) ngwéi ndp don.
Trong trudng hop khdng phai quan hé théan thiét, thi giai thich cu thé chi tiét Iy do
do, chitng thuc cac tai liéu.

8, Ban ho khéu, chi tiét va dé cap bén trén tai liéu ndp don hiy xem muc ( 9)



B. TRUGNG HOP NGUOI CHI TRA TAI CHINH O TAI NHAT:
1, Béan thda thuéin ( ngudi chi tra chi phi viét tay, ky tén, déng diu )
2, Béan kinh phi chi tra (ngudi chi tra chi phi viét tay, ky tén, dong déu)

3, B4n chimg minh s6 tién du trong tai khoan (ban chinh, ban phat hanh giao dich
trong ngén hang )

- Khoa 2 ndm: du 3000.000 yén
- Khoa 1 ndm 6 thang: du 2200.000 yén

Tdng s6 tién khong c6 sy méu thudn véi s tién thu nhap hang thang cia ngudi chi
tréa chi phi.

4, Co hd so bt ky tiép theo :

a, Trrong hop 14 nhan vién cong ty, thi phai chimg minh noi lam viée va gidy to
lién quan.

b, Trudng hop 14 nhan vién kinh doanh, thi phai c6 gidy chimg nhan dang ky
kinh doanh. C4n b vién chirc, thi phai ¢6 gidy ching nhan noi lam viéc, gidy dang
ky cua cong ty.

¢, Trudng hop kinh doanh ddc 14p, thi phai c¢6 gidy x4c nhén khai béo .

5, Tai liéu chitng minh kha ning chi tra, gidy chimg nhan ghi tdng s6 thué, nhit
dinh phéi ¢6 thu nhép hang nam 400.0000 yén.
6, Tai liéu ghi 16 mbi quan hé véi hoc sinh.

7, Nop gidy huu tri, gidy chimg nhan ding ky ngudi nuée ngoai ( thé ngoai kidu )

8, Gidy ching nhén dang ky miu con diu.



<lII> * TRONG TRUGNG HOP NGUOI NOP PON LA NGUGI CHI TRA CHI
PHI:

1, Bén thda thuén ( ¢6 con diu )
2,Ban thoa thudn cua nguroi bao 14nh (c6 quan hé ho hang trong vong 3 doi )
3, Chimg minh s6 tién du trong tai khoan ciia nguoi ndp don.

- Khoéa 2 nim : du 3000.000 yén
- Khoa 1 nam 6 thang : du 2200.000 yén

4, Tai liéu ching minh kha nang chi tra chi phi:
*CUNG CAP TAI LIEU CUA NGUOI CHI TRA CHI PHI:
Ngoaira:

- Néu céc trudng hop c6 hoc bdng cla ( chinh phi, nha trudng ) khong khép
v6i cac ndi dung bén trén , thi s& c6 hd so khéc va s& duoc thong béo riéng.
- Khi ndp ban sao, thi s& truc tiép photo tir ban chinh, khéng photo 2 mat.



